
 

Memorandum 
To: Vice Presidents, Deans, Directors, and Department Chairs 

From: Jewel Washington, Assistant Vice President, University Human Resources 

Subject: Maryland Healthy Working Families Act Information and UMD  Implementation 

Date: June 28, 2018 

 

On February 11, 2018, the State of Maryland passed the Maryland Healthy Working Families Act, which 

requires employers to offer paid sick and safe leave (SSL) to eligible employees who are not already provided 

equivalent leave benefits under existing policies.  Employees who are regularly scheduled to work a 

minimum of 12 hours per week will accrue paid SSL at a rate of 1 hour for every 30 hours worked.  

Who will be impacted? 

● Hourly exempt and nonexempt staff  

● Hourly faculty 

● Hourly undergraduate and graduate students 

 

Who will not be impacted? 

● Regular faculty and staff 

● Contractual salaried staff 

● Graduate assistants 

● Post-doctoral associates and scholars 

● Other salaried faculty 

 

How will SSL be accrued? 

SSL will accrue each pay period based on the employee’s total FTE.  

Additionally, these employees: 

● May not earn more than 40 hours of SSL in a calendar year; 

● May not carry over more than 40 hours of accrued SSL into a new calendar year; 

● Will stop earning SSL once their bank balance reaches 64 hours at any time during the calendar year; 

● May not use more than 64 hours of SSL is a calendar year; 

● May not use SSL for the first 106 calendar days of initial employment; 

● Will be entitled to have any unused SSL reinstated if re-employed within 37 weeks of termination. 

 



 

How can SSL be used? 

An employee is allowed to use earned SSL under the following conditions: 

● Absence from work due to domestic violence, sexual assault, or stalking committed against the 

employee or the employee’s family member; 

● To care for or treat the employee’s mental or physical illness, injury, or condition; 

● To obtain preventative medical care for the employee or employee’s family member; 

● To care for a family member with mental or physical illness, injury, or condition; 

● For maternity or paternity leave. 

For purposes of this law, a family member includes a spouse, child, parent, grandparent, grandchild or 

sibling. 

When will the system be ready? 

Enhancements to the Payroll/Human Resources system (PHR) are in progress and targeted for completion 

August 2018.  Once completed, employees will be able to record SSL on their electronic time records and 

also view their earned, accrued, and used SSL each pay period in PHR.  

In preparation for automated leave accruals, UHR will be contacting campus units to verify that all FTEs for 

hourly employees are accurately reflecting regularly scheduled weekly work hours. 

Is there an interim process?  

Yes, there is an interim process, and UHR Staff Relations will assist. Eligible employees requesting SSL prior 

to the August implementation should be granted leave based upon the amount of SSL that would have been 

earned since February 11, 2018.  Scheduled hours missed should be recorded on the employee’s PHR time 

record by entering In/Out times as appropriate,  along with a note of how many hours applied towards SSL. 

What should I do now? 

The official employee notice, from the Department of Labor, Licensing & Regulation, should be posted in 

your departments and can be found at https://www.dllr.state.md.us/paidleave/paidleaveposter.pdf 

How are employees being notified? 

Employees will be notified through an article in UHR’s monthly newsletter UHR|Connect and an email 

directly to hourly employees. 

Where can I find more information? 

We have developed an information page( https://uhr.umd.edu/current-initiatives/sick-safe-leave/ ) to 

address frequently asked questions, system enhancements, and administrative guidance on the law. 

The Maryland Department of Labor, Licensing & Regulation: https://www.dllr.state.md.us/paidleave/  

Direct any further inquiries to the UHR Support Center at 301-405-7575 or UHRConnect@umd.edu 
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